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Agenda

• Introductions

• Objectives

• Cognos Tips and Tricks

• Using Cognos reports to reconcile funds
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Objectives

• Help counties use Cognos more efficiently

• Address common questions regarding funds remittance



Cognos Tips and Tricks
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Cognos Tips and Tricks

• Fit to Page Printing

• Open Multiple Tabs
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Fit to Page Printing (of Cognos Reports)
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Open Multiple Tabs



Using Cognos Reports to 
Reconcile Funds
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Using Cognos Reports to Reconcile Funds 

RTS County 

Funds Remittance

View

Cognos Funds 

Remittance 

Report
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Common Errors

• Incorrect date entered in Cognos

• A ‘Funds Type’ was selected in Cognos

• The Cognos report does not include the full week (for weekly reports)

• A Cognos ‘short-week’ report is required
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Incorrect Date Entered in Cognos

RTS County 

Funds Remittance

View

Cognos Funds 

Remittance 

Report
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A ‘Funds Type’ was selected in Cognos

Ensure all Funds Types are deselected
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The Cognos Report Does Not Include the Full 

Week (for weekly reports)
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A Cognos ‘Short Week’ Report is Required

Select the first day of the 

week and the last day of the 

month

Note: Short week reports 

must be run on the 2nd

business day after the last 

day of the month


